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Introduction: Rocky Hill’s Historic Preservation District was registered in the National
Park Service’s National Register of Historic Places in 1982. The Historic District
includes most of the properties along Washington Street, some on Montgomery and
Princeton Avenues, and all on Grove Street, Park Avenue, Reeve Road and Skillman
Avenue. Please consult the map of the Historic District, which is located on the Borough
website at rockyhill-nj.gov under “About Rocky Hill,” and which also may be accessed at
historicrockyhill.net.
Historic District Ordinances: Rocky Hill ordinances prescribe certain limits intended
to preserve the character of our historic places and set forth a process to obtain approval
(a “permit”) for proposed alterations to structures or sites within the District. The
ordinances are found in Chapter 80 of the Code of the Borough of Rocky Hill, accessible
on the Borough website (rockyhill-nj.gov) under “Government,” then “Ordinances.”
These ordinances require an application for and approval of a permit before covered work
can begin.
When is a Permit Required? An application for a permit must be submitted to the
Rocky Hill Planning Board and approval obtained from the Board before certain exterior
work may be performed on properties within the Historic District. Generally, to
determine whether these requirements apply, consider the following criteria:
•
•
•
•

Is the property located within the Historic District? (See map discussed above.)
Will the proposed work involve the exterior of the property and be visible from a
public or private street?
Will the work involve constructing, altering, restoring, or demolishing all or part
of a structure or site improvement on the property?
Does the work involve more than ordinary maintenance or painting?

Consult Rocky Hill Ordinance §80-22 for the exact criteria, but, if the answers to the four
questions were all in the affirmative, it is highly probable that an application for approval
is required. Within the historic district, “ordinary maintenance” requires that the repair
occur without “any change in the visible materials and finishes used” and that
replacement elements and materials, such as windows and siding, must be “in-kind” to
that which is being replaced; a departure may require a permit. See the definition in
Ordinance §80-3.

How and Where to File: Preservation Plan Applications are available from the Zoning
Officer during Borough office hours (3:30 to 6:00 pm on Wednesdays) at the Borough
Hall, 15 Montgomery Ave., Rocky Hill, NJ. (609) 924-7445. This form is also available
for download from the Rocky Hill website under “Forms.”
It is recommended that the applicant discuss the project with the Zoning Officer for
Rocky Hill, who is the Administrative Officer of the Planning Board, before filing an
application and before any filing fee or escrow deposit would be required. This
conversation is non-binding but intended to assist the applicant in understanding the
permit process and anticipating the expenses, requirements, and possible complexities of
the permit process. For major preservation permits, it also is recommended, but not
required, that the applicant appear before the Planning Board for an informal concept
review before filing a formal application. (Note: major and minor plans are defined in
Ordinance §80-3; the filing requirements are set forth in Ordinance §80-40.)
The completed form, payment of fees and any initial escrow deposit, supporting
documentation, and required copies should be delivered to the Borough Office at the
above address or mailed to the Borough at PO Box 188, Rocky Hill, NJ 08553. If the
applicant is a corporation, partnership, or LLC, the applicant must have an attorney and
the attorney’s name must included in the application, although the application is not
required to be filed by an attorney.
Fees and Costs: The schedule of fees is set forth in Ordinance §80-7F. In addition to
the application fee, an initial escrow deposit will be required to cover the costs of
professional services, such as engineering, legal, planning, and any other expenses
incurred in the Board’s review. The escrow deposit must be replenished to cover
additional and ongoing expenses as the review proceeds. A failure to do so will result in
a denial of the application. Please review carefully the Ordinance §80-7 in its entirety
and the certification on the application must be signed (appended below).
Due Dates: The Planning Board meets and hears applications on the third Thursday of
each month. Applications must be filed at least three weeks prior to the Board hearing to
allow time for review; supplemental material, if requested, is due 10 days before the
hearing. In addition, major preservation plan applications require proof that all property
owners within 200 feet of the property that is the subject of the hearing were notified at
least 10 days prior to the hearing of the date, time, place of the hearing and of the work
being proposed. A failure to meet these due dates may delay a hearing on the application
until the following month.
Hearings: The Planning Board hears and adjudicates applications for major preservation
plan permits and preservation plan permits filed in conjunction with a development plan.
Applications for minor preservation plan permits in most cases will be reviewed by the
Historic Subcommittee.
Hearings are public and members of the public and interested parties have opportunities
to address the Board and, at the discretion of the Chair, to question witnesses. Witnesses

are sworn before their testimony is presented, and the hearings are recorded. An
applicant that is a corporation, partnership, or LLC must be represented by an attorney at
hearings before the Board or Subcommittee.
Criteria by which the Planning Board or the Historic Review Sub-Committee will review
applications are set forth in the Borough’s Development Regulation Ordinance §80-95.
Additional Source Material: The National Register Nomination Form describes by
street address the historical and architectural details of most of the houses in the Historic
District, and can be found on the Borough website under About Rocky Hill, and selecting
the link for the Historic Preservation District or by clicking here. For background and
additional guidance, applicants may wish to consult John Murphy, et al, Rocky Hill, New
Jersey: Preserving a Nineteenth Century Village, available at the Mary Jacobs Memorial
Library. This document and other material are available on the Borough website under
About Rocky Hill and at the Rocky Hill Community Group website, a link to which is
also found on the Borough website or by clicking here.
The Permit Application: Information about the property and the work proposed, and a
checklist of the materials required to be filed with the application, are set forth in the
following pages.
APPLICATION FEES AND ESCROWS
The applicant is responsible for all costs related to the Planning Board’s review and
administration of the application. These costs include review by the Board’s
professionals, including the Board’s Planner, Attorney and Engineer. The initial escrow
deposit may not be sufficient to cover these costs.
All required fees and the initial escrow deposit must be submitted with the application in
accordance with the Borough’s Development Regulation Ordinances, §80-7A, §8040A(4)[c]. If the initial escrow deposit is insufficient to cover any voucher or invoice
submitted by the Board’s professionals related to the review this application, the
applicant shall within 10 calendar days of a notice of deficiency from the Board, deposit
with the Board such additional sums as are required to cover any deficit in the escrow
account. If at the time of decision, the applicant is in default of any required escrow
payments, fees or property taxes on the subject property, the Planning Board shall deny
the application. §80-7C, 7D.
The applicant hereby agrees to pay the filing fee, the initial escrow and any additional
billings required to pay the full costs of reviewing the application by affixing a signature
here:
________________________________
Applicant
Date

________________________
Co-Applicant Date

PRESERVATION PLAN APPLICATION
Name of Applicant: _______________________________________________
Address of Applicant: _____________________________________________
Mailing Address, if different from above: _____________________________
Telephone Number(s): ____________________________________________
Fax Number: ____________________

E-Mail ________________________

Name, Address and Contact Information of Applicant’s Attorney
_______________________________________________________________
Owner of Property, if different from above: ____________________________
Property Address: ________________________________________________
Block & Lot Number: _____________________________________________
Zoning District: __________________________________________________
If the project involves an existing building, was it built before January 1, 1930?
Yes [ ] No [ ]
Does the project also require site plan or subdivision review?
Yes [ ] No [ ]
Does the project involve partial or total demolition of existing structures?
Yes [ ] No [ ]
A checklist of items that must be filed for this application to be deemed complete
appears on the next page of this form.
Please provide a brief description of the project below. If more space is needed, please
use an additional sheet. State whether the project is restoration, i.e., returning the
building to its prior appearance, alteration, addition, demolition or entirely new
construction.
DESCRIPTION OF PROJECT: Additional pages may be filed if necessary.

PRESERVATION PLAN APPLICATION REQUIRED DOCUMENT CHECKLIST
Minor Preservation Plan Applications (§80-40A(4)):
5 copies of this application and supporting documents
Color photographs of the property as it now exists and adjacent
properties
Documentation of how the property will be changed in the
form of a detailed description of the existing elements to be
changed, including dimensions, and the visually in-kind
materials to be used as replacements as well as a sketch and/or
illustration of the proposed changes
A sample of materials to be used and/or a cut from the
manufacturer’s catalog with product specifications of materials
to be used
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Major Preservation Plan Applications (§80-40A(3)):
15 copies of this application and supporting documents.
A description of the existing structure and the proposed changes that
addresses the design standards set forth in Development
Ordinances at §80-95B (2) for structures built after 1930 and
§80-95B (3) for structures built before 1930
A site survey showing the existing structure and proposed changes,
property lines and lot dimensions, set backs, driveways,
adjoining public and private roads.
Color photographs of the property as it now exists.
Color photographs showing the relationship of the project to
adjacent properties.
Documentation of the project in the form of well-developed drawings
showing all elevations and dimensions at scale of no less than
1/8” = 1’ and annotating the materials to be used.
A sample of materials to be used and/or a cut from the
manufacturer’s catalog with product specifications.
A copy of the form of notice to be sent to property owners within 200’ of
the property. Proof of mailing or affidavit of personal delivery
must be filed before the hearing.
CERTIFICATION
Applicant: I certify that all of the above statements and all representations contained in
the attached exhibits submitted by me are true:

__________________________________
Signature of Applicant
Date

___________________________________
Signature of Co-Applicant
Date

